
Addendum for GP Speciality Training Programme Directors
The overall duties and functions will be shared between the Programme Directors and reviewed annually by the Associate Postgraduate Dean (APD) responsible for that Programme of Training for General Practice.

Programme Directors will work closely with Trainers, Associate Postgraduate Deans and Clinical Tutors.

	1.0
	Principal Functions



	
	1.1
	Overall administration of the Speciality Training Programme, including involvement in the selection of GP Speciality Trainees and organising their placement in both hospital and general practice posts that meet college and national standards for education and training that meet the needs of the trainee and the NHS.



	
	1.2
	Planning, monitoring and assessing all educational aspects of the Scheme:

· To ensure that trainees have education contracts and personal development plans which include the use of study leave.

· To monitor the regular systematic assessment of trainee development (formative assessment)

· To ensure that a system is in place for the educational supervision of all trainees in line with local and national guidance.

· To ensure that the workplace based assessments of the nMRCGP are well organised, impartial and thorough.

· To identify issues with performance early and assist in determining remedial action in line with school policy.


	
	1.3
	Counselling and career guidance for members of the Scheme, medical students and doctors in training.



	
	1.4
	Working with others to promote good practice in GP speciality training, continuing professional development and multi-professional  education.



	
	1.5
	Encouraging professional development of all doctors involved in vocational training to include e.g. equal opportunities, management training.



	2.0
	Main Responsibilities



	
	2.1
	Hospital Trainers



	
	
	2.1.1
	Identifying and assessing new hospital posts suitable for GP speciality training.



	
	
	2.1.2
	Monitoring the workload and educational value of existing hospital posts in the scheme.



	
	
	2.1.3
	Liaison with hospital consultant clinical supervisors on the performance of their trainees in post.



	
	
	2.1.4
	Ensuring induction, formative and summative assessment takes place during hospital posts.



	
	
	2.1.5
	Liaison with hospital consultant clinical supervisors on the organisation of:

1) Less than full time posts for the Doctors Flexible Training Scheme and monitoring experience of the trainees in these posts.

2) Innovative training posts.



	
	
	2.1.6
	Collaborating with hospital consultant clinical supervisors on the overall direction of GP speciality training.



	
	
	
	

	
	2.2
	General Practice Trainers



	
	
	2.2.1
	Identifying and encouraging potential General Practice Trainers.



	
	
	2.2.2
	Informal visits to General Practice Trainer applicants to advise on the requirements of the General Practice Speciality Training Committee for a Trainer and a Training Practice and to assess the suitability of both.

	
	
	2.2.3
	Membership of the formal visiting panel to assess the suitability of the potential Trainer and the Practice for training.



	
	
	2.2.4
	Monitor the performance of current General Practice Trainers and their practices.

	
	
	2.2.5
	Organise, run and assess regular Trainers’ Workshops.



	
	
	2.2.6
	Arrange and assess inter-practice training visits.



	
	
	2.2.7
	Assist and give advice to General Practice Trainers in any problems which may arise through the training process.



	
	
	2.2.8
	Identifying and encouraging potential GP Tutors to develop appropriate skills.



	
	
	2.2.9
	Make reports to the General Practice Speciality Training Committee relating to the suitability of the General Practice Trainers as part of the re-approval process.



	
	2.3
	GP Registrars



	
	
	2.3.1
	Advising potential candidates for GP Speciality Training, including attendance at Careers Fairs when requested by the Deanery.



	
	
	2.3.2
	Participation in the selection procedure of GP Speciality Trainees for the Deanery, including short-listing and selection centres. Responsibility for final placements of doctors on the Scheme and organising the job rotation.



	
	
	2.3.3
	Organising introductory courses for new GP Speciality Trainees.


	
	
	2.3.4
	Planning and running the Day or Half-Day Release and other training programmes including the arrangement of resources 



	
	
	2.3.5
	Assessment of the overall educational value of the Day or Half-Day Release educational programme.



	
	
	2.3.6
	Assessment of the performance of individual GP Speciality Trainees (GPST) during the Day or Half-Day Release educational programme.

	
	
	2.3.7
	Visits to GPST doctors in their training practices, as needed, to monitor their workload and educational experience.

 

	
	
	2.3.8
	Monitor the workload and educational experience of trainees in their hospital post.



	
	
	2.3.9
	Preparation of trainees for the nMRCGP examination.



	
	
	2.3.10
	Remedial work with GP Speciality Trainees who experience problems in training.


	
	2.4
	Career Guidance



	
	
	2.4.1
	To be aware of all PMETB recommendations for GP speciality training and ensure they are complied with.



	
	
	2.4.2
	General career guidance to:

· Medical Students

· Foundation Trainees
· Other Doctors contemplating vocational training including positive recruitment initiatives for General Practice Training.



	
	
	2.4.3
	Counselling trainees who have career or other problems during their GP speciality Training.



	
	
	2.4.4
	Career guidance to trainees completing their GP speciality training.



	
	
	2.4.5
	Involvement in peer based appraisal of other GP Speciality Training Programme Directors.



	
	2.5
	Support Staff/Administration/Equipment/Finance



	
	
	2.5.1
	Administration of all financial aspects related to running a GP Speciality Training Programme.



	
	
	2.5.2
	Arranging for appointment, supervision, training and appraisal of programme administrative staff.



	
	
	2.5.3
	Ensuring all equipment owned by the GP Speciality Training Programme is adequately looked after and secure.



	
	
	2.5.4
	Ensuring the programme complies with the best practices for legal, contractual and interviewing requirements (including equal opportunities), ensuring that adequate documentation is kept.

	
	
	2.5.5
	Provide Annual Reports to the DPGPE of educational activity within the programme.



	
	2.6
	Liaison


	
	
	2.6.1
	Co-operation with others participating in the programme activity including Tutors, Counsellors and Educationalists.



	
	
	2.6.2
	Other GP Tutors including those involved in appraisal and continuing professional development.



	
	
	2.6.3
	Liaising as needed with those practices providing training for doctors in the foundation programme



	
	
	2.6.4
	Attending meetings of GP Speciality Training Programme Directors.



	
	
	2.6.5
	Liaison with Associate Postgraduate Deans of General Practice Education.



	
	
	2.6.6
	Co-operation with the General Practice Speciality Training Committee.



	
	
	2.6.7
	Liaison with the Postgraduate Medical Dean and local Deputy Dean


	
	
	2.6.8
	Co-operation with the Clinical Tutor to integrate Continuing Professional Development.



	
	
	2.6.9
	Attend meetings of the Steering Committee of the GP speciality training programme.



	
	
	2.6.10
	Co-operation with the General Practice Trainers in the appointment of all GP Speciality Trainees.



	
	
	2.6.11
	Liaison with Primary Care Organisations regarding the appointments of General Practice Trainers and the General Practice placements of trainees.

	
	
	2.6.12
	Liaison with the officers of the local NHS Trusts in all matters relating to the hospital posts, including contracts and accommodation.

	
	
	2.6.13
	Liaison with the local University Medical School.



	
	
	2.6.14
	Liaison with the Hospital Trusts to provide accommodation for the programme, as well as those employing trainees on the programme.
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